
 

 

 

POSITION DESCRIPTION 

 

Title:   Inbound Receiver 
Reports to:  Inbound Supervisor  
Location:  Calera, AL 

 

 

Position Summary:  

The inbound receiver is responsible for assisting with unloading trucks, verifying 

product and product quantities, receiving product in the system, and putting product 

in racks as established in the PRADCO D/C Standard Operating Procedures, Flow-

To-Work Procedures and Standard Work. The inbound receiver will be asked to drive 

and operate gasoline-, or electric-powered industrial truck equipped with lifting 

devices, such as forklift, or elevating platform to push, pull, lift, stack, tier, or move 

products, equipment, or materials in warehouse. 

Key Responsibilities:  

 Responsible for accurately counting and verifying products unloaded from trucks, 
containers, etc. and imputing them in the system. 

 Responsible for assisting in the unloading of trucks, containers, etc.   
 Assist in daily efforts to ensure all quality targets set forth for the receiving 

department are achieved. 
 Responsible for reporting any and all receiving related quantity discrepancies 

such as shortages, overages, and damages. 
 Perform and/or assist with quality inspections for audits. 
 Follow Standard Work and Standard Operating Procedures and guidelines for 

quality initiatives.  
 Maintain a clean work environment. 
 Observe all safety rules. 
 Positions forks, lifting platform, or other lifting device under, over, or around 

loaded pallets, skids, boxes, products, or materials, and transports load to 
designated area. 

 Unloads and stacks material by raising and lowering lifting device 
 May inventory materials on work floor and supply workers with materials as 

needed. 
 May load or unload materials onto or off of pallets, skids, or lifting device 
 Meet project deliverables by meeting production rates and deadlines 
 Perform other duties as assigned by department manager or designated 

representative 

 
 

 

 



 

 

 

 

Basic Qualifications: 

 High School Diploma or GED 

 Must have the ability to stand up to +/-10 hours a day 

 Must  have the ability to lift and carry up to 75 pounds regularly during work hours 

 1 or more years of previous warehouse experience 
 3 months previous forklift operating experience  

Other Skills Needed: 

 Ability to speak clearly and persuasively in positive or negative situations; listens 
and gets clarification; Responds well to questions; Participates in meetings. 

 Writes clearly and informatively; Edits work for spelling and grammar; Varies writing style 
to meet needs; Presents numerical data effectively. 

 Follows policies and procedures; Completes administrative tasks correctly and on time; 
Supports organization's goals and values 

 Displays willingness to make decisions; Exhibits sound and accurate judgment 

 Ability to set and achieve challenging goals 

 Demonstrates persistence and overcomes obstacles 

 Accepts responsibility for own actions; follows through on commitments. 

 Demonstrates accuracy and thoroughness; Looks for ways to improve and promote 

quality. 

 Completes work in timely manner; Strives to increase productivity 

 Observes safety and security procedures; Reports potentially unsafe conditions; Uses 

equipment and materials properly. 

 Consistently at work; Ensures work responsibilities are covered when absent. 

 Follows instructions, responds to management direction; Keeps commitments; 
Completes tasks on time or notifies appropriate person with an alternate plan. 

 Strong focus on operational efficiency while delivering best in class service 

 
Physical and Mental Demands: 

 Regularly required to use hands to grasp, applying pressure to an object with 
fingers (including thumb) and palm, handle, or feel. 

 Substantial movements of the wrists, hands and / or fingers for sustained periods 
of time. 

 Frequently required to stand, walk, sit, talk and / or hear for extended periods of 
time. 

 Occasionally required to reach with hands and arms; climb or balance, stoop, 
kneel, crouch or crawl and taste or smell. 

 Ability to lift and / or move up to 75 pounds regularly during work hours.  

 Specific vision abilities required by this job include close, distance, color and 
peripheral vision; depth perception and ability to adjust focus; read fine print, 
and/or normal size type print  



 

 

 Regularly required to operate various types of forklifts and other warehouse 
industrial equipment. 

 Regularly required to secure pallets with shrink wrap using a hand held or 
automatic dispenser. 

 Ability to understand, remember, and apply oral and/or written instructions and 
other information 

 Ability to understand, remember, and communicate routine, factual information 

 Ability to make decisions which have high impact on immediate work unit 

 Ability to organize and prioritize job task demands on a long-term basis 

 Ability to organize thoughts and ideas to into understandable terminology 

 Ability to make decisions which have moderate impact on immediate work unit 

 Ability to understand and to follow basic instructions and guidelines.  

 Ability to add, subtract, multiply, divide and to record, balance, and check results 
for accuracy 

 

About PRADCO Outdoor Brands 

PRADCO Outdoor Brands (POB), a division of EBSCO Industries Inc., is the largest company in the 

world that manufactures and markets major hunting and fishing brands and products under one 

parent organization. We are a leader in producing game calls, scents, attractants, game feeders, 

game cameras, tree stands and fishing lures.  PRADCO Hunting owns the brands Moultrie, Summit, 

Knight & Hale and Code Blue. PRADCO Fishing owns more than 20 brands including Rebel, YUM, 

Booyah, Lindy and Bomber Saltwater Grade.  For more information on PRADCO products, please 

visit our website at www.pradcooutdoorbrands.com.  As a member of the EBSCO family of 

companies, PRADCO team members participate in a selection of outstanding benefits, including: 

EBSCO Profit Sharing Trust, Excellent Medical/Dental/Drug/Vision benefits, and many other benefits. 

Interested candidates should apply by going to the “Careers” section 

of www.ebscoind.com and searching for Job ID#9449 

 

 

http://www.pradcooutdoorbrands.com/
http://www.ebscoind.com/

